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The 4-H program has adopted a process that allows youth to first learn by doing before being told or shown 

how and then process the experience. The experiential learning model developed by Pfieffer and Jones 

(1985) and modified by 4-H includes five specific steps: 

 

The Experiential Learning Process allows an individual to go through the process of discovery with very 
little guidance from another individual. A situation, project or activity is presented that allows for 
individual thought and problem solving. Outside assistance is provided at a minimum and supports the 
individual throughout the process by questioning at each stage. The individual participates in an activity 
reflects on what they did, and then assess how what they learned can be applied to a life situation. 

1) Experience Questions: How is it working? What else might you try? What might make it easier? 
 
2) Share Questions: What happened? How did you feel? What was the most difficult? 
 
3) Process Questions: What problems seemed to reoccur? What similar experiences have you had? 
 
4) Generalize Questions: What did you learn about yourself? What did you learn about the activity? 
How does this relate to something else in life? How did you decide what to do? 
 
5) Apply Questions: Where else can this skill be used? How will you use this in the future? What will you 
do differently after this experience? 
 
 
 
 
Colorado State University, U.S. Department of Agriculture and Colorado counties cooperating and Colorado State University Extension 
programs are available to all without discrimination. To simplify technical terminology, trade names or products and equipment 
occasionally will be used. No endorsement of products names is intended nor is criticism implied of products not mentioned. 2010; 12/2011 
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Introduction     
 
The history of your life can be preserved for the next generation by 
creating a scrapbook filled with your collection of pictures and 
memorabilia.  Memorabilia items to save include ticket stubs, business 
cards, greeting cards, awards, certificates, letters, postcards, recipes, 
receipts, and brochures.  Putting these together with your pictures and 
journaling those special memories create your life’s story. 
 
What will you learn in Scrapbooking?? 

· The importance of using archival-safe supplies 
· Basic supply list 
· How to organize and protect your photographs 
· How to crop and mat photographs 
· How to create a lay-out 
· How to use embellishments to create your personal style 
· Different techniques 
· How to tell your story using pictures and journaling 

Additional activities: 
· Give a demonstration about scrapbooking 
· Keep records of workshops, project meetings, expenses, demonstrations, community 

service project (s) and place them the appropriate places in the e-record. 
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Exhibit Requirements: 4-H member may choose from the following for their exhibit. 
 
Scrapbooking One Page Layout: 

1. Completed e-Record presented in a sturdy binder/notebook 
2. One page layout scrapbook page 81/2” x 11” or 12”x12”.  
 

Scrapbooking Two Page Layout: 
1. Completed e-Record presented in a sturdy binder/notebook 
2. Two page layout scrapbook page 8 ½” x 11” or 12” x 12”. 

 
Album: 
Album size (8 ½” x 11” or 12” x 12”) should meet the 
needs of the exhibitor. 

1. Completed e-Record presented in a sturdy 
binder/notebook  

2. Seniors Only—Take one of your favorite two-page lay-
outs and give the cost breakdown of the pages. Please 
see example on page 32 of manual. 

3. Please include on the left hand side of the inside cover, 
your name, years in this class and the page number of 
each of the techniques.  This card must be hand written 
and matted.  Please see example. 

4. Place activities sheets 1, 2, & 3 in page protectors in the 
back of the album.  Activities will be discussed during 
interview. 
 

Album must be made by the 4-H member and should include the required number 
of pages: 

 
 Junior (8-10 years) members must have a minimum of 8 pages including a front and back page and 

include the following four techniques: 
1.  Stickers 

  2.  Die Cuts 
  3.  Tearing and scissors 
  4.  2 Enlarge Photos (minimum size is 5x7) 
 
 

 Intermediate (11-13 years) members must have a minimum of 8 pages including a front and back page 
and include the following nine techniques: 

1.  Stickers     6.  Stamping 
  2.  Die Cuts     7.  Fibers 
  3.  Tearing and scissors    8.  Wire 
  4.  2 Enlarge Photos (minimum size is 5x7) 9.  Buttons 
  5.  Inking 
 
 
 
 
 
 
 

Jane Doe 

544 Clover Lane 

Fort Collins, CO 80523 

10 Years  Scrapbooking 

Pg 2 stickers 

Pg 4  Die Cuts 

Pg 6 Tearing and scissors 

Pg 8 Color Enlarged Photo 

Pg 10 Black and White 

Enlarged Photo 
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 Senior (14-18 years) members must have a minimum of 8 pages including a front and back page and have 
the following fifteen techniques: 

1.  Stickers     9.   Buttons 
  2.  Die Cuts     10. Eyelets & Brads 
  3.  Tearing and scissors    11. Sewing 
  4.  2 Enlarge Photos (minimum size is 5x7) 12. Craft Punches 
  5.  Inking     13. Chipboard 
  6.  Stamping     14. Rub-Ons 
  7.  Fibers     15. Embossing 
  8.  Wire     
 

Remember that the Album needs to have: 
 

· Pages are exhibited between a front and back cover 
· Pages are exhibited in page protectors 
· Pages should follow a theme or be in chronological order 
· Journaling should be appropriate for the page 
· Use photo-safe products to create the album 
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Chapter 1-Supply List 

 
Here is the Basic supply list: 

  
 
Your photographs are an important part of scrapbooking. The purpose of taking pictures is to 
help us remember people that are special to us, to document accomplishments such as 
birthdays, athletic events, 4-H activities, holidays, vacations, church activities and moments of 
reflection.  Your photographs are an important part of scrapbooking.  It is important to take 
special care of your pictures.  You and your family will enjoy them for years to come.  To 
preserve photographs, all of your supplies MUST be archival-safe.   
 
Archival-Safe supplies do not contain chemicals that cause photographs to fade, change or 
lose color, become brittle and fall apart.  These products will be labeled “acid-free”, “archival-
safe”, or “photo safe” on the item or on the packaging.  Items that must be acid free include 
patterned paper, cardstock, stickers, rub-ons, adhesive, pens, markers, albums.  Page 
protectors must be PVC free.  Ink pens and markers need to say “lignin free.” 
 
Other Items That Are Safe To Use: 
 Buttons/beads Embroidery Floss/Thread 
 Fabric   Ribbon/Lace/Jute/Yarn 
 Chipboard  Raffia 
 Flowers   Wire 

      
 
  

                             Sharp straight scissors   
                              Acid free card stock       
                                   Acid free pen    
                               Acid free adhesive   
                       Album 8 ½” x 11” or 12”x12”  

Sharp pencil 
                                  Page Protectors 
                Paper trimmer that will cut 12”x12” paper    
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What NEVER to use and why: 
 Construction Paper-The color fades quickly, contains acid and the color can  
  bleed onto photographs. 
 Magnetic Photo Albums (you apply your photos to a page that is sticky) The 

plastic cover emits a gas that causes photos to turn yellow and become brittle.  Once 
pictures have been applied to the page it is VERY difficult to remove it later. 

 
Description of Basic Supplies: 
 Cardstock- is a heavier and thicker paper, works well as a background paper, comes 
in a multitude of colors and textures can be purchased individually, in a color variety package or 
in packages of 20 that are the same color.  Colors to have available at all times would include 
white and black. 
 Patterned Paper-is thinner than cardstock, comes in different patterns such as polka-
dots, plaids, floral, sports themes, baby, school, 4-H, religious and a multitude of colors, it can 
be used as a background but is not heavy enough to hold multiple embellishments. 

  
Adhesive Dots-are double-sided glue dots that are available in many sizes.  These work 
great for embellishments that are heavier than paper, such as buttons, bows, wire, silk flowers, 
and chip-board.  These are VERY sticky, use with care. 
Mounting Squares-double-sided glue tabs are good for paper items and photos 
Pop-Dots-double-sided foam used to add dimension to the lay-out. 
Photo Corners- sticky triangles that go on the corners of photographs and attach to the 
page.  These are good if you think you might be removing the photo at a later time. 
Metal Glue- used to adhere wire or metal to the page. 
Pens/Markers- used to journal the story about the pictures.  There are many different types, 
uses, and colors.  Some have a fine tip for writing, angled tips for fancy writing called 
Calligraphy, and thicker tips for filling in shapes.  The important thing is it MUST be fade-proof, 
waterproof, archival-safe and acid free. 

Adhesive-is used to attach your 
photos to the paper.  It comes in 
different forms: permanent, 
removable, roller, tabs, liquid, stick, 
pen, dots, and squares.  It MUST say 
ARCHIVAL-SAFE or photo safe. 
Glue Pens-liquid glue squeezes out of 
a felt tip onto your photo or 
embellishment. 
Glue Sticks-used for paper and 
photos, but is NOT permanent and not 
recommended. 
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Paper Trimmer or Cutter: A paper trimmer or cutter comes in different sizes.  It is highly 
recommended to purchase one that will cut paper that is 12” x 12”. 
 

  
These are great because they are light weight and don’t add bulk to the page. 
Die cuts:  These shapes are cut from cardstock and patterned paper.  Die cuts do not have 
adhesive on the back like stickers. 
Albums-There are many sizes of albums.  The sizes vary from: 

3’x3”,   5”x5”  5”x7”  6”x6”   
8”x8”  8.5”x11” 12”x12”  15”x15” 

 
There are different types:   
Post-bound usually has 2 or 3 posts to hold your pages.  A benefit to using a post-bound 
album is the thickness of the album can be changed by changing the length of the post. 
3-D Ring Binder-pull apart the rings and slide your  
page in; very easy to use.   
Strap-bound-to add more pages, you un-bind the 
plastic strap and slide it thru a metal staple along the 
edge of heavy white cardstock then re-bind it to the 
album.  The page protector slides over the page 
horizontally. 
Spiral-bound are great for journaling versus photos.  
Oil build-up and dirt from hands smudge the pages and make them look ‘dirty’. 
Chip-board-add paper to the front and back of each piece and bind them with album rings.  
These make great gifts or to have sitting out on the table.  Sizes are typically 8”x8” and smaller. 
Acrylic-a heavy, see-through plastic that is bound with album rings.  Acrylic albums can be 
painted or paper can be adhered to both sides.   These make great gifts or to have for display. 

 
 

5”x7”Blessing Album 

Embellishments: anything you add to your lay-out 
to decorate it, such as buttons, fabrics, ribbons, 
lace, jute, staples, paper clips, flowers, brads, 
eyelets, micro-beads, chip-board, and wire. 
 
Stickers/Rub-Ons: are one of the most popular 
embellishments.  They come in all shapes, sizes, 
colors, themes, styles, alphabet, and numbers.
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 3”x3” A-Z Album            

8”x8” My Life Now Album  
 
 
 
 
 
 
Page Protectors- are a plastic sleeve that you slide your page into.  It’s important to protect 
your pages from the natural oils in our hands that can build up on photographs and get the 
pages dirty.  The most common sizes are 6”x6”, 8”x8”, 8.5”x11” and 12”x12”.  Sometimes page 
protectors are included with the album or they can be purchased in packages of 20.  When 
purchasing page protectors look for the Archival-safe, photo safe, or PVC free label.   
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Activity 1 
What items can you find in your house, which are safe to use on your 
own scrapbook pages?  Write them down here: 
 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
 
 

Visit a local store or a website that sells scrapbook supplies (a list of 
these can be found in the back of this project).  Write down some of the 
items you find that you might like to use in your scrapbook pages: 
 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
____________________________  _____________________________ 
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Chapter 2:  
 Let’s Cover the Basics 

 
Sorting and Organizing    
 Photographs and Negatives  
 
First, wash and dry your hands.  The natural oils, body salt, and dirt 
are unseen but they contaminate photographs.  Dry your hands 
thoroughly.  Water causes photos to become discolored and ripple. 
When you are finished working on your page, wipe the photos with a 
cotton towel to remove these oils and reduce the risk of damage. 

 
Second thing is to organize your photographs.  Regardless of how you are planning to 

scrapbook, the best way to organize photos is chronologically.  When you think of a photo you 
will naturally remember when it was taken.  Gather all of your photos together and start sorting 
them according to when the photo was taken.  If you don’t remember, look at the clues the 
picture offers you.  Some examples would be: hairstyles, clothing, cars, hats, shoes, and other 
people in the photo.  Stack pictures that are alike together and label them with a date or time 
frame and other information you remember.  If you can answer the questions: who, what, when, 
where, why, it will make your journaling much easier.  Once all the pictures have been labeled, 
place them in a photo storage box or slip-in-sleeve album until you are ready to scrapbook.  It is 
not necessary to scrapbook every picture.   
 

You will follow the same procedure for organizing the negatives.  Store negatives away 
from photos; preferably in a fire-proof safe.  In case of a fire, your photos may be burned but 
you can get the negatives developed. 
 

For digital photos, you can store them on the computer in chronological order.  It is 
important to back them up to a disk in case the computer crashes.  Digital pictures are great 
because they don’t require much shelf space and you can print the photos you want to 
scrapbook.  Keep the disks in a safe, dry place that’s away from direct sunlight. 

 
It is highly recommended that you organize your pictures immediately after you pick 

them up from the developers.  You are more likely to remember the details of when the picture 
was taken. 
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Let’s Play!!      
 
Step 1:  Choose your photographs 
 Lay your photographs out and choose which  
photos you are going to use for your lay-out.  You do  
not have to use every photo from the event.  Choose  
your favorites and those that tell the story. 
   You can choose 1 picture per page or multiple pictures per 
page.  Do not use so many pictures that there is not enough room 
for your journaling.  The person viewing the album needs the journaling to answer the 
questions of who, what, when, where and why.   

You can enlarge your favorite photo for added emphasis or to use it as a focal point.  A 
focal point is the picture that you see first before the other pictures or embellishments.  Focal 
point pictures can be cropped and matted, have empty space around it or have color added to it 
in order to draw the viewer’s attention.  Another option would be to copy the photo in black and 
white.  This is fun and color coordinates with any color. 
 
Step 2:  Choosing paper 
 Lay out your final selection of pictures and decide what colors you want to use for the 
background and the color to matte the photo.  The colors to choose will either provide a 
contrast with the photos or compliment the photos.  For example, if you had a photo of bright 
yellow fall leaves falling into a lake with cloudy blue skies above and children fishing.  You 
could use a tan cardstock as the background, matte the photos with navy blue and forest 
green.  The tan color compliments the children’s hair color as well as the bark of the trees, the 
navy compliments the color of the children’s blue jeans and sky, the green compliments the 
evergreen trees in the background.  The blue and green mattes contrast with the yellow leaves 
and give the overall feeling of richness and depth.  (See example below)  Experiment by placing 
photos on different colors and observe which colors look best.  

  
If you are matting your photo, always use a solid color.  If you use a pattern paper, the 

photo gets lost in the busyness of the paper and you lose the focus.  Matte the photos when 
you choose to have a pattern paper as the background.  This makes the photos stand out.  
Another option is to have a solid background and place the photos side-by-side without matting.  
Use both techniques in your album. 
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Step 3:  Cropping   
To crop a photo means to cut off the extra space surrounding 
the focal point.  You would crop a photo if it had a distracting 
background, (ex. a power line thru the top of the picture); to 
decrease the size of the photo so you can fit more on a page, 
or to create a focal point.  Not all photos will need to be 
cropped.  Instant photographs (Polaroid’s) should NEVER be 
cropped because the colors will bleed out from the edges. 
 
 If you decide to crop a photo, trim a little at a time until 
you are happy with the result.  Be watchful for signs of where 
the picture was taken or other people in the photo.  It’s okay 
to trim your photos into squares, rectangles, ovals, and 

circles, but avoid hearts and stars.  This is very distracting.  Save those shapes for pattern 
paper and other embellishments. 
 

Step 4:  Matte your Photos 
 Matting a photo means to put a border around it.  For a single matte, cut the cardstock 
¼” or ½” larger than the photo and for a double matte increase the outside color up to 2” larger 
than the photo.  Choose a color that brings out another color in the photo but that is different 
than the background color.  Light matte colors will help lighten a dark photo and a dark mat 
color will make the colors look deeper and richer.  Apply the adhesive to the back of the photo 
and adhere to the cardstock matte. 
 
 

Step 5: Tell your story       
There’s more to scrapbooking than attaching your photos to 
cardstock and playing with the embellishments. It’s all about the 
story behind the pictures and your experiences, your thoughts and 
feelings.  Ten years after you have finished this album and you look 
back over your accomplishments, you will want to know who’s in 
the pictures, why they were important to you, what was going on in 
the picture, where you were, why you were there and how you felt 
about it.   
 There are different ways to journal on your pages.  The most 
important is to use your own handwriting.  Just as your pictures preserve memories, so does 
your handwriting.  Your handwriting adds a personal touch to your album (s) and you will enjoy 
looking back and seeing how it has changed over the years.  Journal your information on a 
scrap piece of paper, checking for misspelled words, and grammar errors then journal directly 
on your page or on a piece of cardstock that is matted and adhere to the page.  Another way to 
journal is on the computer.  After you have typed your journaling, print one copy then place a 
piece of cardstock over the printed words (using removable adhesive) and press the print icon 
again.  The printer will print directly onto the cardstock.  Remove from the printer, add a colored 
matte, and adhere to the page.  Using the computer is a lot of fun because of the variety of 
fonts and sizes to use as well as different colors.   
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Journaling ideas: 
-K.I.S.S. (Keep It Simple Silly) Answer the questions, Who? What? When? Where? Why 

-Storytelling:  Tell something funny, your favorite memory, or how you were feeling. 

-Poems, Quotes, Songs, and Titles:  Sometimes the words to your favorite song or poem 
will match the photos perfectly.  Include a quote to describe your feelings.  (ex: Eat dessert first for 
a birthday party)  There are many books and websites to check out for the perfect poetry, quotes, 
or song lyrics. 

- Bullet points- List the menu you served at a special dinner, birthday gifts, and friend’s at a 
party, personality characteristics, and the fun things you like to do.  Lists are fun, easy, and 
quick. 

- Become a reporter at the next family gathering:  Ask your grandparents about their 
childhood, what are they thankful for or family traditions, etc.  You are getting a different point of 
view when you are asking someone questions. 

- Recipes & Menus:  Recipes are great to include on holiday pages or tradition pages.  Take 
a picture of your Grandma making your favorite rolls and include the recipe.  Do you have a 
tradition of having the same dish on for the holidays and no other time of year?  Include a 
picture.  Recipes are great to continue the tradition with the next generation.  Ask your 
Grandma if she will write the recipe for you and include it with her picture. 

 
Embellishments:   
  

Using embellishments is so much 
fun.  Embellishments included on the lay-
out adds pizzazz, dimension, and evokes 
feeling or movement to the page.  
Embellishments fill in empty spaces and 
bring balance to the lay-out.  Keep in 
mind that if there are too many 
embellishments, your focus will not be on 
the photographs.  The downfall to using 
thick embellishments is your album is 
thicker and heavier.  When using 
embellishments that are thick, such as a 
button, make sure there is not a photo on 
the opposite page.  When the album is 
closed, the button will rub an indentation on the opposite photo.   
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Step 6:  Putting it all together 
 Once you have your photos matted, arrange them on the page.  Play with different 
angles and embellishments.  When you are happy with the lay-out, apply adhesive to the back 
of photos and adhere to the background paper.   
 

     
  

 
 

     Congratulations!!!!! 
        
        You just 
    finished your 
    first page!!!!! 
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Activity 2  
 List some of your favorite song lyrics, poems, quotes, menus, and recipes below.   
 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
_____________________________ ______________________________ 
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Title     
        
 
 
 
 
 
 
 
 
 
 
 
                                                        
 
                          

Activity 3 
Look at the following lay-out examples and then use this page to create your own layouts.  
Label where photos and journaling will be.  A good place to look for ideas is in magazines.  
Look at different ads and the page lay-out; try to copy one that you like.  Look for titles, 
journaling, how the ad is worded, does it use descriptive words, how does it make you feel, 
color schemes.  Adhere 1 lay-out from a magazine, draw what you see, write what you like 
about it and what you don’t like, and how it made you feel (use descriptive words).  Follow the 
example.  Please give 5 lay-outs. 
 

 
 
I like this lay-out because red & white are my favorite.  It’s an easy, time-saving lay-out.  The 
title and the picture tell the story without a lot of journaling. I love using enlarged photos. 

Embellishments 

 
Photo 

Journaling

Embellishment
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Sketch #1 
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Sketch #2 
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Sketch #3 
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Sketch #4 
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Sketch #5 
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Chapter 3- Techniques 
 
Once you understand the basics the next step is to add different techniques using tools other 
than straight scissors and a paper trimmer.  The following techniques need to be included in the 
albums of the Junior members: 

       
   
Tearing  
 Tearing is simply tearing the paper to add texture to the lay-out.  Some cardstock has a 
white core.  If you want the white to show, tear the paper toward you.  The core to some 
cardstock is the same as the outside color.  You can make the tear jagged and rough or 
straight and smooth depending on the angle you hold the paper and the speed of the tear.  If 
you want a straight tear, lay a ruler on the paper and lift the paper along the edge of the ruler.  
Mulberry paper is easier to tear if you wet a cotton swab and trace the area you want to tear 
and gently pull. 
 
Decorative scissors 
 Scissors are a great way to add more design to the 
page.  Many come in decorative edges.  When using 
decorative scissors only use them on cardstock or patterned 
papers.  Do not use them on photographs because it will dull 
the edges faster and the focus of the picture is lost.  
 
Enlarging a Photograph 
 Pick out your favorite photo and have it enlarged to a 
5”x7” or 8”x10”.  The enlarged photo is the focal point and it 
adds richness and flare to the lay-out.  Please include 2 
enlarged photos; one that is in color and one that is black 
and white or sepia.  (They do not need to be on the same 2-
page lay-out.)  
 
The Intermediate members need to include the following techniques in their album: 
 
1.  Stickers: (explained on page8) 
2.  Die Cuts (explained on page 8) 
3.  Tearing and decorative scissors see above. 
4.  2 Enlarged photos (minimum size 5”x7”) 1 printed in color and 1 printed in black and 

1. Stickers:  (explained on page 8) 
2. Die Cuts:  (explained on page 8) 
3. Tearing and decorative scissors 
4. 2 Enlarged photos 

   (minimum size 5”x7”) 
1 photo printed in color 
1 photo printed in black & white or sepia 
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     white or sepia.   
5.  Inking 
6.  Stamps 
7.  Fibers 
8.  Wire 
9.  Buttons 
 
Inking 
 Inking is adding or distressing the edge of the paper by adding ink to the edges.  
Depending on the look you want depends on how you use the cat eye ink pad.  For a soft look, 
gently dab the edges of the paper.  For a deeper look, heavily dab the corners of the paper.  
For a brushed look, brush the ink pad across the paper.  For a rough and tumble look, crumble 
the paper up into a ball, lay it out flat, and ink the high points of the paper.  For a layered look, 
tear the edges and ink the rough parts.  For a rougher look yet, use sand paper around the 
edges of the paper 
 
Stamps 
 There are 3 types of stamps available.  One type is made from rubber and is 
permanently mounted on a wooden block.  The second is made out of acrylic and is      
used with a see thru block.  The third is made out of foam.  All of them come in a wide variety of 
shapes, sizes, alphabets, numbers, patterns, etc. and are used the same way. 

 
 

    
 
 
 
 
 
 

Place the stamp on the ink 
pad and dab multiple times, fully 
covering the raised pattern, set the 
stamp where you want the image to 
be and press on all four corners of 
the stamp.  Do NOT rock the stamp 
back and forth.  Lift the stamp 
straight up.  If you are done with 
that stamp, wash and dry it.   
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If you do not have a pad to use the wash & dry method, you can use baby wipes to clean 

the stamp and then set aside to dry.  Clean as much ink off of the stamp as you can, getting 
into the little grooves and around the edges.  If the stamp does not get clean, the ink will build 
up in the grooves and won’t create a clear image.  Do not use soap and water to clean the 
stamp.  Soaps, alcohol, and harsh chemicals cause the rubber to dry out and damage the 
stamp.  

Some stamps do not require additional color other than the ink used to create the image.  
For example: if you are creating a title using an alphabet, stamp the image with one color.  If 
you use a fish stamp: stamp the image with one color and then use markers, colored pencils, or 
chalk to fill in the image.   
 
**IMPORTANT NOTE: Clean the stamp before re-inking into a different colored ink pad.  If you 
skip this, you will mix the color of the ink pad and not be able to return to the original color.    
 

FYI--The proper way to store ink pads is to lay them upside down.  The ink will stay close to 
the top and be ready to use.  If your ink pad dries out or you have used all of the ink, you can 
purchase ink refills.  Simply remove the top, drip ink around the stamp, replace the top and 
leave for 24 hours.  The ink pad will absorb the ink and be ready to use the next day. 
  

 Wash & Dry Method 
 
To wash the stamp, spray the stamp 
cleaner on one side and gently rub 
the stamp back and forth, then rub 
the stamp on the opposite side until 
dry. 
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Fibers 
 Fibers include ribbon, lace, embroidery floss, jute, and yarn.  Fibers are very versatile 
and come in a multitude of colors or themes.  The possibilities are endless.  You can use them 
around pictures, across the bottom of pictures, made into bows or knots, etc.  If you are working 
on a heritage page, lace works great to carry out the nostalgic feeling.  Jute works great for 
outdoor photos; can be left bound or can be frayed for a different look. 
                                                                                                       Wire 

 
 

Buttons 
 
 
 
 
  

 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

Wire comes in different sizes, colors, 
gauges, and shapes.  Wire can add a 
rough and tumble feeling or add 
movement to the lay-out.  Wire can 
be curled around a pencil and laid 
flat.  Wire can be purchased in 
shapes or letters.  The possibilities 
are endless.  To mount wire to the 
page, you can use metal glue, adhesive 
dots, or poke holes in the picture or 
paper and run the wire thru the 
holes. 
 
 
 

Buttons add dimension to the page and come in a 
multitude of colors and shapes.  Buttons can be 
mounted to the page by sewing them on or using 
adhesive dots.  Be careful where you place the buttons 
because when the book is closed it will leave an 
indentation on the picture of the opposite page.   
Buttons that have a raised design are not 
recommended because of the indentation left on the 
opposite page and they can puncture the page 
protector and scratch the opposite page.  It is best to 
purchase buttons that are flat. 
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Senior members need to include the following techniques in their album: 
1.   Stickers: (explained on page 8)    7.   Fibers 
2.   Die Cuts (explained on page 8)   8.   Wire 
3.   Tearing and decorative scissors    9.   Buttons & Beads 
            (explained on page 23)    10. Eyelets/Brads 
4.   2 Enlarged photos (minimum size 5”x7”)   11. Sewing 
      1 printed in color and 1 printed in black and  12. Craft punches 
      white or sepia.        13. Chipboard 
5.   Inking       14. Rub-on Transfers 
6.   Stamps       15. Embossing 
 
 
Eyelets/Brads 
 To use eyelets you need to have a “Crop-A-Dile” or a tool set that includes a hole punch, 
hammer, eyelet setter and piercer. A “Crop-A-Dile” is one unit that takes the place of individual 
tools.  It will punch a hole and set the eyelet.   

Punch your hole, place the eyelet into the opening, flip the paper over, set the eyelet 
setter on the eyelet, and hammer until it is smooth.  (usually 2-3 hammers)  Some eyelets are 
heavier and require more hammering, some are lighter and require only one hit.  Check the 
eyelet after each hit.  Be careful to not punch the eyelet thru the paper and have a big hole 
versus an eyelet.   
 To use a brad, simply pierce a hole in the paper and push the brad thru, flip the page 
over and separate the two tines apart until they lay flat against the paper. 
  
Sewing 
 Sewing on the paper adds a homey, loving feeling or a shabby chic feeling to the page.  
A sewing machine has different stitch designs that will fit your style or bring about the feeling 
you wish to convey.  Another benefit of using a sewing machine is the opportunity to use 
different colors of thread.  Keep your sewing needles and needles for paper separated.  Paper 
will dull the sewing needles and will not be usable for sewing on material. 
 

 
 
 
Craft Punches 

Punches come in different shapes, sizes, alphabets, and numbers.  Punches can also 
leave a design along the edge of the cardstock.  To punch a shaped image, slide the paper thru 
the opening and press down.  Adhere the shape to the lay-out with adhesive.  You can use a 
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corner rounder on photos but do NOT punch shapes into the photos: this is very distracting and 
you lose the focus of the picture. 

If a piece of paper is jammed, place the punch in the freezer for 20 seconds.  The metal 
will contract and stop sticking.  Do not allow the punch to freeze because the cold makes the 
plastic brittle and will wear the punch out much sooner.  If the punch starts to stick, make 
several punches with wax paper and it will be more lubricated.  If the punch is dull, make 
several punches using aluminum foil.   
 

Chipboard 
 
  

 
 
 
 
 
 
Rub-on Transfers 
 Rub-ons are similar to stickers with just as many possibilities.   
 After selecting the design,  
 Cut the design out using scissors or a craft knife,  
 Peel away the backing and place the rub-on where you want it to transfer to.   
 Hold the design down securely  
 Rub over the design firmly with a flat stick (usually enclosed with the rub-on).   

 
 
  

Chipboard is a very thick acid-free 
cardboard which comes in different 
designs, alphabets, numbers, shapes, 
and sizes.  It is very versatile to use 
because you can leave it as is, paint it, 
sand it, use glitter or beads, emboss it, 
stamp it, wrap ribbons around it, lay 
colored cardstock on the design, use 
rub-ons or stickers on it, etc.  
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Embossing    
 There are two types of embossing, wet and dry.   
Dry embossing requires a brass stencil, stylus, and a light box.   
 Turn the light on   
 Place the brass stencil on the light box  
 Lay the cardstock over the stencil   
 Press the stylus around the stencil image.   
 Remove the cardstock and you will see the raised image of the stencil.   
 You can paint the image, chalk the image, or leave it as is. 

 
Wet embossing requires an embossing ink pad, stamp, embossing powder and heat gun.   
 Dab the stamp on the embossing ink pad,  
 Press the image onto the cardstock,  
 Remove the stamp,  
 Sprinkle the embossing powder over the image, completely covering the image 
 Remove excess embossing powder by carefully shaking it back into the bottle 
 Turn on the heat gun and apply heat until the embossing powder is completely melted. 

  
 
You have now learned several techniques to scrapbook your life story in a creative fashion.  
These are your scrapbooks to design how you like, using whatever colors or techniques you 
like, and whatever embellishments you like the best.  So have fun with it. 
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Resources and References 
 
Magazines:  (found in most book-stores and craft/hobby stores) 
 Creating Keepsakes  
 Memory Makers 

Paper Kuts 
 Scrapbooks, Etc. 
 Simple Scrapbooks 
 
Scrapbooking Websites with information or products: 
 www.creatingkeepsakes.com 
 www.hobbylobby.com 
 www.michaels.com 
 www.addictedtoscrapbooking.com 
 www.fruglaties.com 
 www.croppinparadise.com 
 www.twopeasinabucket.com 
 www.scrabooking.com 
 
Other places to purchase Scrapbook Supplies: 
 Archivers 
 Hobby Lobby 
 Michael’s 
 Local Scrapbook Stores 
 Private Consultants from Stampin’ Up, Close to my Heart, etc. 
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Senior Project Log: 
 
Please take one of your favorite two-page lay-outs and give the cost breakdown of the pages.  
Please include the name of the products used, the amount used, and the final cost.  FYI: Not all 
companies label their products; especially paper.  List the ones that you know.  Please see the 
example below: 
 
1 stripped pattern paper by South Bay  $0.59 
1 tan 12 x12 cardstock by Bazzill   $0.50 
1 blue 12 x12 cardstock by Bazzil   $0.50 
1 maroon 12 x12 cardstock by Bazzil  $0.50 
1 green 12 x12 cardstock by Bazzil  $0.50 
1 brown 12 x12 cardstock by Bazzil  $0.50 
1 metal anchor (20 pkg)    $2.99 
1 pkg. red alphabet stickers   $1.99 
1 pkg. Rub-ons by Karen Foster   $7.99 
1 pkg. raffia        gift 
1 set alphabet chipboard     $5.99 
thread       $1.99 
1 pkg. black alphabet stickers   $1.99  
 
Total                $26.03 
 
Place this information on the Specific Project Information Page in the e-Record. 
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 Colorado 4-H Scrapbooking Judging Sheet 
 
Member Name:______________________________________ 
 
County:__________________________ 
 
Jr._____ Int.______Sr.____(Check One)      Years in Project:__________ 
Exhibit:  One completed e-Record presented in sturdy binder/notebook.  One completed them album  
that meets the needs of the exhibitor.  The album size ( 8 ½” x 11” or 12” x 12”) should include: minimum of 8 pages (front and back), 
pages are exhibited between a front and back cover, Juniors include 4 techniques, Intermediates 9  
techniques,  and seniors 15 techniques.   One –two page layout to be designated and shared during the interview. Senior Project on 
page 31 of manual, information is placed in the e-Record on the Specific Information Page.  
 
Judging Element 1:  4-H E-Record:  E=Excellent, G=Good, F=Fair and N/I=Needs Improvement—must have comment. 

Items E G F N/I Comments 
Record Cover:  Complete or Not Complete:  Yes, No 

Project Goals 
(Juniors at least 1 goal, 
Intermediates at least 2 goals, 
Seniors at least 3 goals) 

     

Project Info. & Activity Log 
(Looking for project information --- 
Meetings, tours, practices, etc. and 
time spent on project) 

     

Demonstration 
(At least one demonstration –does 
not have to be in project area) 

     

Community Service 
(At least one community service—
does not have to be in project area) 

     

Expense Record 
(Looking for the cost of practicing 
and making the project) 

     

How Did You Do? 
(Looking for the explanation of how 
the person rated themselves) 

     

Project Photos 
(Pictures should show the progress 
of the project with captions) 

     

Project Story 
(Should be related to project) 

     

Specific Information Page: 
Senior Project on page 31 of 
manual.  A breakdown of costs for 
one two page layout. 
Activities 1, 2, 3 included in the e-
record 

     

 
Judging Element 2:  Scrapbooking Exhibit:  N/I=Needs Improvement—must have comments 

Item E G F N/I Comments 

 Exhibit –Meets Display Guidelines:  Yes, No (Check One)  Relate to Project: Yes, No (Check One)  

1. Scrapbooking Exhibit 
a. Pages are exhibited between 
front and back cover 
b. Pages are exhibited in page 
protectors 
c. Completed number of required 
pages (8 front and back) 

     

2.  Photos and Memorabilia 
a.  Memorabilia and/or photos 
entirely encased in a protective 
sleeve 
b. Newspaper articles photocopied 
on acid-free paper 

     
 

3.  Neatness Counts 
a.  Legible handwriting/typing 
b. Neat with no smudges or smears 

     
 

4.  Journaling 
a. Correct spelling 
c. Journaling appropriate for page 

     
 

5.  Cropping and Layout 
a. Interesting layouts 
b. Variety of pages 
c. Quality of cropping and editing of 
photos 

     

American System Placing: (Check One) 
Champion  _____ 
Reserve Champion _____ 
Placing 3-10  _____ 
Grand Champion  _____ 
Reserve Grand Champion _____ 

Danish System Placing: (Check One) 
(For County Judging Only) 
Blue  ____ 
Red  ____ 
White  ____ 
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6.  Sense of Entire Project 
a. Preserves the memories 
effectively 
b. Interesting and variety of page 
layouts 
c. Chronological  thematic order of 
pages 

     
 
 

Juniors:  4 Techniques 
Stickers 
Die Cuts 
Tearing & Scissors 
2--Enlarged Photos 

     

Intermediates: 9 techniques 
Stickers 
Die Cuts 
Tearing & Scissors 
2--Enlarged Photos 
Inking 
Stamping 
Fibers 
Wire 
Buttons 

     

Seniors: 15 Techniques 
Stickers 
Die Cuts 
Tearing & Scissors 
2--Enlarged Photos 
Inking 
Stamping 
Fibers 
Wire 
Buttons or Beads 
Eyelets & Brads 
Sewing 
Craft Punches 
Chipboard 
Rub –Ons  
Embossing  
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Colorado 4-H Scrapbooking Two Page Layout Judging Sheet 
 
Member Name:______________________________________ 
 
County:__________________________ 
 
Jr._____ Int.______Sr.____(Check One)      Years in Project:__________ 
Exhibit:  One completed e-Record presented in sturdy binder/notebook.  Two page layout scrapbook page 
8 ½” x 11” or 12”x 12”. 
Judging Element 1:  4-H E-Record:  E=Excellent, G=Good, F=Fair and N/I=Needs Improvement—must have comment. 

Items E G F N/I Comments 
Record Cover:  Complete or Not Complete:  Yes, No 

Project Goals 
(Juniors at least 1 goal, 
Intermediates at least 2 goals, 
Seniors at least 3 goals) 

     

Project Info. & Activity Log 
(Looking for project information --- 
Meetings, tours, practices, etc. and 
time spent on project) 

     

Demonstration 
(At least one demonstration –does 
not have to be in project area) 

     

Community Service 
(At least one community service—
does not have to be in project area) 

     

Expense Record 
(Looking for the cost of practicing 
and making the project) 

     

How Did You Do? 
(Looking for the explanation of how 
the person rated themselves) 

     

Project Photos 
(Pictures should show the progress 
of the project with captions) 

     

Project Story 
(Should be related to project) 

     

Specific Information Page: 
Senior Project on page 31 of 
manual.  A breakdown of costs for 
one two page layout. 
Activities 1,2 and 3 from manual. 

     

 
Judging Element 2:  Scrapbooking Exhibit:  N/I=Needs Improvement—must have comments 

Item E G F N/I Comments 

 Exhibit –Meets Display Guidelines:  Yes, No (Check One)  Relate to Project: Yes, No (Check One)  

1. Two Page Layout 
8 ½” x 11” or 12”x 12” 

     

2.  Photos and Memorabilia 
a.  Memorabilia and/or photos 
entirely encased in a protective 
sleeve 
b. Newspaper articles photocopied 
on acid-free paper 

     
 

3.  Neatness Counts 
a.  Legible handwriting/typing 
b. Neat with no smudges or smears 

     
 

4.  Journaling 
a. Correct spelling 
c. Journaling appropriate for page 

     
 

5.  Cropping and Layout 
a. Interesting layout 
b. Pages are cohesive 
c. Quality of cropping and editing of 
photos 

     

6.  Creative 
a. Pages are pleasing to the eye 
b. Colors are appropriate to the 
subject matter 
c. Items on page are not too 
cluttered or sparse 
 

     
 
 

7. General Effects 
Overall impression of scrapbook 
pages 

     

American System Placing: (Check One) 
Champion  _____ 
Reserve Champion _____ 
Placing 3-10  _____ 
Grand Champion  _____ 
Reserve Grand Champion _____ 

Danish System Placing: (Check 
One) 
(For County Judging Only) 
Blue  ____ 
Red  ____ 
White  ____ 
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Colorado 4-H Scrapbooking One Page Layout Judging Sheet 
 
Member Name:______________________________________ 
 
County:__________________________ 
 
Jr._____ Int.______Sr.____(Check One)      Years in Project:__________ 
Exhibit:  One completed e-Record presented in sturdy binder/notebook.  One page layout scrapbook page 
81/2” x 11” or 12” x 12”. 
Judging Element 1:  4-H E-Record:  E=Excellent, G=Good, F=Fair and N/I=Needs Improvement—must have comment. 

Items E G F N/I Comments 
Record Cover:  Complete or Not Complete:  Yes, No 

Project Goals 
(Juniors at least 1 goal, 
Intermediates at least 2 goals, 
Seniors at least 3 goals) 

     

Project Info. & Activity Log 
(Looking for project information --- 
Meetings, tours, practices, etc. and 
time spent on project) 

     

Demonstration 
(At least one demonstration –does 
not have to be in project area) 

     

Community Service 
(At least one community service—
does not have to be in project area) 

     

Expense Record 
(Looking for the cost of practicing 
and making the project) 

     

How Did You Do? 
(Looking for the explanation of how 
the person rated themselves) 

     

Project Photos 
(Pictures should show the progress 
of the project with captions) 

     

Project Story 
(Should be related to project) 

     

Specific Information Page: 
Senior Project on page 31 of 
manual.  A breakdown of costs for 
one two page layout. 
Activities 1,2 and 3 from manual. 

     

 
Judging Element 2:  Scrapbooking Exhibit:  N/I=Needs Improvement—must have comments 

Item E G F N/I Comments 

 Exhibit –Meets Display Guidelines:  Yes, No (Check One)  Relate to Project: Yes, No (Check One)  

1. One Page Layout 
8 ½” x 11” or 12”x 12” 

     

2.  Photos and Memorabilia 
a.  Memorabilia and/or photos 
entirely encased in a protective 
sleeve 
b. Newspaper articles photocopied 
on acid-free paper 

     
 

3.  Neatness Counts 
a.  Legible handwriting/typing 
b. Neat with no smudges or smears 

     
 

4.  Journaling 
a. Correct spelling 
c. Journaling appropriate for page 

     
 

5.  Cropping and Layout 
a. Interesting layout 
c. Quality of cropping and editing of 
photos 

     

6.  Creative 
a. Page is pleasing to the eye 
b. Colors are appropriate to the 
subject matter 
c. Items on page are not too 
cluttered or sparse 
 

     
 
 

7. General Effects 
Overall impression of scrapbook 
page 

     

 

American System Placing: (Check One) 
Champion  _____ 
Reserve Champion _____ 
Placing 3-10  _____ 
Grand Champion  _____ 
Reserve Grand Champion _____ 

Danish System Placing: (Check One) 
(For County Judging Only) 
Blue  ____ 
Red  ____ 
White  ____ 


